
DISTRICT SCHOOL BOARD OF PASCO COUNTY

JOB DESCRIPTION

STUDENT SAFETY OFFICER

QUALIFICATIONS:
REQUIRED:

(1) Bachelor’s Degree in Criminal Justice, Criminology or related field.
(2) At least five years experience in security, law enforcement and/or 
investigative work.
(3) Certified law enforcement officer under S. 943.1395, F.S.
(4) Experience in supervising and training personnel.
(5) Qualified to carry and use appropriate weapons and equipment 

required for assigned
duties.

(6) Ability to communicate ideas with others in a clear, informative 
manner.

KNOWLEDGE, SKILLS AND ABILITIES:
Proficiency and expertise in developing policies and administrative 

procedures related to school safety, utilizing technology in the 
implementation of a comprehensive safety program, establishing and 
maintaining effective liaison with law enforcement agencies and school district 
personnel, handling emergency situations, and communicating effectively 
with the community on school safety issues.   Must demonstrate written and 
oral communication skills, and organizational and leadership skills in an 
educational setting.

REPORTS TO:
Director of Student Services and Discipline

JOB GOAL
To assist district and school staff in the implementation of the “best practices” safety 
guidelines and procedures.  To serve as the law enforcement liaison for the School 
Board and all law enforcement agencies serving Pasco County.  

SUPERVISES:
Personnel as assigned.

STUDENT SAFETY OFFICER (Continued)

PERFORMANCE RESPONSIBILITIES:

P - 39



STUDENT SAFETY OFFICER (Continued)

PERFORMANCE RESPONSIBILITIES:

Technical/Professional Knowledge
* (1) Plan and direct a staff development program for all assigned areas of 

school safety based on needs assessment.
* (2) Plan and organize all areas of compliance in paperwork required by 

state law and Board policy.
* (3) Knowledge of commercial security and alarm systems.
* (4) Assist school-based administrators in a staff development plan.
* (5) Supervise and evaluate all school safety personnel assigned.
* (6) Identify strengths and weaknesses of the various aspects of district and 

school safety guidelines and procedures, and prepare reports.
* (7) Develop a comprehensive plan for district and school safety and work 

collaboratively with persons responsible for implementation of the 
plan.
* (8) Assist and consult with other departments.

Communication
* (9) Facilitate periodic staff meetings to ensure inter-departmental 

communication and awareness.
* (10) Serve as liaison with Department of Juvenile Justice, social  agencies, 

and law enforcement including school crossing guards, traffic control 
deputies, and security personnel as needed at work locations.

* (11) Communicate safety information and needs with schools and 
departments, and other governmental agencies.

* (12) Communicate school safety programs to parent groups.
* (13) Communicate District policies and state laws to the public and 

individuals.
* (14) Interpret the District and Schools’  Comprehensive Safety Plans to 
schools and community.
* (15) Respond to inquiries or concerns in a timely manner.

Proactive Orientation
* (16) Exercise proactive leadership in promoting the vision and mission of 

the District.
* (17) Assist in making recommendations for employment and assignment 

of personnel.
* (18) Write and apply for appropriate competitive grants.
* (19) Involve all levels of employees in the development of District and 
Schools’ Comprehensive Safety Plans.
* (20) Promote school safety programs within schools and departments and 

provide security at School Board meetings.
STUDENT SAFETY OFFICER (Continued)

* (21) Demonstrate initiative and a proactive orientation in recognizing and 
resolving issues, concerns, or problems including recommending 

P - 40



STUDENT SAFETY OFFICER (Continued)

* (21) Demonstrate initiative and a proactive orientation in recognizing and 
resolving issues, concerns, or problems including recommending 

security devices and procedures.

Critical Thinking
* (22) Plan and evaluate programs for all assigned areas of school safety .
* (23) Tabulate, analyze, and disseminate data from county and state surveys 

concerning school safety.
* (24) Assist in implementing assessments annually for program 
improvement.
* (25) Participate in research aimed at improving school safety programs.

Continuous Improvement
* (26) Implement staff development plan to ensure follow-through and 
continued improvement.
* (27) Provide training for schools and staff on legal issues and changing 
laws.
* (28) Assist in staff development programs at District and building level.
* (29) Set high standards and expectations for self and others.
* (30) Attend pertinent state and national conferences for informational 
purposes.
* (31) Identify and develop personnel with potential leadership qualities.
* (32) Promote school safety through use of professional organization 

resources.

Facilitation
* (33) Use appropriate interpersonal styles and methods to guide individuals 

and groups toward task accomplishment.
* (34) Provide information and assistance to the Department of Human 
Resources staff who are responsible for the security background and 
fingerprinting process.
* (35) Assist the Department of Employee Relations with preliminary 

investigations on a limited basis.

Managerial
* (36) Implement and monitor approved grants.
* (37) Assist in developing a budget in the area of school safety.

Constancy of Purpose
* (38) Exhibit support for the District’s vision, mission, goals, and priorities.
* (39) Serve on committees, councils, or task forces.

STUDENT SAFETY OFFICER (Continued)

* (40) Perform other incidental tasks consistent with the goals and objectives 
of this position.

P - 41



STUDENT SAFETY OFFICER (Continued)

* (40) Perform other incidental tasks consistent with the goals and objectives 
of this position.

Decisiveness
* (41) Make and share decisions in a timely manner.
* (42) Respond quickly to emergency situations.

PHYSICAL REQUIREMENTS:
Exerting 100 pounds or more of force occasionally and/or 50 pounds of force 
regularly to move objects or individuals.  In an emergency, worker may be 
required to physically restrain an individual as a temporary safety precaution.

TERMS OF EMPLOYMENT:
Salary and benefits shall be paid consistent with the District’s approved 
compensation plan.
Length of the work year and hours of employment shall be those established 
by the District.

EVALUATION:
Performance of this job will be evaluated in accordance with provisions of the 

Board’s policy on evaluation of personnel.

Job Description Supplement No. 6

*Essential Performance Responsibilities

Board Action  ___________________
Approved        _____11/7/00 ________
Revised           ___________________
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