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DISTRICT SCHOOL BOARD OF PASCO COUNTY 
Job Description 

Salary Schedule: 
MGMT 1A 

Number of Work Days as Contracted – 
12 month   

Daily Work Hours: 7.5 

FLSA Status - Exempt 

 
JOB GOAL: Provide the District with skill, knowledge and services essential for loss control and 
safety and environmental programs and to assure compliance with local, state, and federal 
regulations related to safety and hazardous materials; reduce District claims costs through 
investigation, resolution and recommendation.  
 
REQUIRED QUALIFICATIONS: 

1. Bachelor’s degree from an accredited institution in management or related field 
2. Experience in administration and/or supervision 
3. Experience in design, construction, safety and operation of facilities 

 
DESIRED QUALIFICATIONS: 

1. Experience in the field of worker’s compensation, general liability 
 

KNOWLEDGE, SKILLS, AND ABILITIES: 
1. Communicate effectively in written and oral form using positive interpersonal skills with a 

variety of stakeholders in an efficient and timely manner 
2. Demonstrate effective collaboration skills 
3. Ability to organize, prioritize, and manage work assignments in an efficient manner 
4. Knowledge of current trends and research in assigned area 
5. Demonstrate knowledge of local, state, and federal mandates related to safety 
6. Ability to assume compliance with all local, state and federal regulations related to 

hazardous materials 
7. Demonstrate knowledge of budgetary and purchasing process 
8. Ability to use technology to manage functions of job 

 
REPORTS TO:  Director of Employee Benefits, Assistance and Risk Management 
 
SUPERVISES: Assigned Support Personnel 
 
PERFORMANCE RESPONSIBILITIES: 
 
Technical/Professional Knowledge 

1. Develop and maintain the District’s indoor air quality program 
2. Assist with compliance of EPA, OSHA, and Health Department standards 
3. Develop and maintain the School’s safety program 

 

FACILITY OPERATIONS AND SAFETY MANAGER  
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4. Direct and supervise the District’s Safety Program (includes general safety, blood borne 
pathogens) 

5. Perform loss control activities related to injuries-in-the-line-of-duty, students and visitor 
accidents and auto and bus accidents.  

6. Work with District attorneys on workers’ compensation and general liability lawsuits.  
7. Coordinate video surveillance for the District 
  
Communication 
1. Provide coordination with regulatory agencies 
2. Provide communication, reports and/or correspondence between the various parties as 

required 
3. Communicate effectively with department staff, school and District personnel 
4. Collaborate with schools and departments to set priorities and provide service 
5. Interact with District personnel, media, community and other governmental agencies as 

required 
6. Disseminate information regarding safety procedures and issues to employees and to 

Worksite Safety Committees 
 
Proactive Orientation 
1. Assist in selecting, supervising and evaluating personnel 
2. Anticipate potential problems and design processes and procedures to prevent or deal with 

them 
3. Demonstrate initiative and a proactive orientation in recognizing and resolving issues, 

concerns or problems 
4. Exercise proactive leadership in promoting the vision and mission of the District 
5. Investigate and develop action plans to remedy employee complaints concerning exposure 

to hazardous materials or air pollutants 
 
Critical Thinking 
1. Assist in the development of annual and long-range plans 
2. Provide cost impact analysis as requested 
3. Provide assistance to schools as needed 
4. Review all Supervisor Investigation Reports (accident/injury) and follow-up with 

additional investigation and/or recommendations for remedy and/or correction as needed 
 
Continuous Improvement 
1. Set high standards for self and others 
2. Maintain current working knowledge of state and federal regulations relating to assigned 

area 
3. Assist in training programs for employees 
4. Keep abreast of trends and best practices in assigned areas 
5. Provide staff development to District employees concerning safety and injuries-in-line-of-

duty 
6. Participate in conferences and other activities related to safety, injuries-in-line-of-duty, and 

other issues related to assignment 
7. Keep up-to-date on information, laws, regulations, and programs related to safety and loss 

control 
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Facilitation 
1. Facilitate problem solving 
2. Use appropriate interpersonal styles and methods to guide others toward task 

accomplishment 
3. Negotiate, facilitate or mediate issues arising among parties involved in assigned area 
4. Provide assistance to school administrators as needed 
 
Managerial 
1. Supervise assigned personnel, conduct annual performance appraisals and make 

recommendations for appropriate employment actions 
2. Direct the development of the improvement plan and monitor the annual budget for the 

department 
3. Establish a quality control system 
4. Prepare all required reports and maintain all appropriate records 

 
Constancy of Purpose 
1. Support the District’s vision and mission 
2. Serve on committees, councils and/or task forces 
3. Represent the District as requested or required 
4. Perform other incidental tasks consistent with the goals and objectives of this position 
 
Decisiveness 
1. Make and share decisions in a timely manner 
2. Respond immediately to emergency situations 
3. Address personnel problems promptly and directly 
4. Investigate certain accidents and/or injuries and unsafe and/or hazardous conditions and 

follow up with recommendations 
 


