
JOB TITLE: TAKE STOCK IN CHILDREN 
     STUDENT ADVOCATE

JOB DESCRIPTION:

This employee is responsible for matters related to students in the local Take Stock in 
Children program, including the following:  selection, monitoring, reporting, scholarship 
administration, and intervention if required.
 
Duties of the position include but are not limited to:

1. Work with the Program Coordinator to maximize school system support
2. Work with the Program Coordinator to identify and establish 

relationships with affiliate organizations.
3. Assist in developing systems for monitoring student performance, 

implementing student success plan and monitoring mentor participation.
4. Contribute to knowledge-sharing efforts through participation in 

seminars, conference calls, surveys, etc.
5. Participate in contract-signing and other events in order to meet and 

establish rapport with students and parents.
6. Monitor mentor participation and communicate with them directly to 

resolve any issues.
7. Track students' grades, attendance, and behavior on a quarterly basis.
8. Report mentor participation and student performance data to program 

coordinator on a timely basis
9. Identify potential problems and intervene as necessary to ensure student 

success.  This may include: leveraging the services of affiliated 
organizations, leveraging school system resources, and/or direct 
interaction with students and/or parents.

10. Work with the Program Coordinator to maximize involvement within the 
school system.

11. Participate in the student selection process 
12. Assisting in the development of a local TSIC Board of Directors.
13. Participating in goal-setting and strategy development with the local 

board.

REQUIRED QUALIFICATIONS:
1. An AA degree (or equivalent) and/or a minimum of five (5) years related 

experience.  
2. Experience working with schools and students.
3. Experience in the use of computers. 
4. Ability to use spoken communications to establish rapport with and 

influence students, parents, school representatives, and affiliates

DESIRED QUALIFICATIONS:
1. Demonstrated willingness and ability to accept and delegate 

responsibility.
2. Experience and knowledge in the Take Stock In Children Program (or 

similar type program)
3. Experience with local constituencies and an understanding and sensitivity

towards their perspectives
 4. Demonstrated commitment to children especially those from a low-

income background.


