
JOB TITLE:   ESE ROUTE SPECIALIST

JOB DESCRIPTION:

This employee is responsible for the coordination of activities and communications 
among schools, transportation department, bus drivers, transportation assistants, and 
students within the ESE programs.  

Duties of this position include but are not limited to:

1. Must maintain current Florida State Medical Examiner's Certificate for the 
purpose of substituting for designated drivers and transportation assistants.

2. Having knowledge of and ability to evaluate designated bus routes and 
special ESE student needs.

3. Compiling pertinent information for transporting ESE students.
4. Advising and coordinating bus routing arrangements with schools for 

transporting ESE students.
5. Working closely with the ESE transportation coordinator for ESE program 

concerns.
6. Coordinating routing for Cyesis program.
7. Attending IEP meetings with district or school based personnel as needed.
8. Assisting with preparation and organization of transportation needs for 

special ESE activities.
9. Assigning work duties and routing (hours) for ESE drivers and 

transportation assistants.
10. Evaluating special needs and equipment needs through on site/home visits.
11. Counseling/meeting with parents and school based administrators regarding 

behavioral concerns.
12. Supervising and coordinating ESE driver and transportation assistant labor 

concerns.
13. Compiling and tracking accurate inventory of ESE transportation equipment 

by site.
14. Aiding in the loading and unloading of students at designated schools.
15. Assisting schools in assigning students to stops and buses.
16. Assisting the transportation department and schools in the coordination of 

ESE routes.
17. Providing assistance to drivers of designated routes in completing the reports 

required of a bus driver and/or assistant of ESE routes.
18. Communicating the concerns and suggestions of the bus drivers to principals 

of designated schools and the office of the director of transportation and the 
principals' and transportation director's concerns to the drivers.

19. Assisting the office of the director of transportation, the ESE drivers, and 
transportation assistants in the flow of leave form, time sheets, payroll 
checks, and all other forms and reports.

20. Informing drivers of safety violations and/or special needs observed.
21. Preparing reports, keeping all records required, and otherwise assisting 

school officials in mapping bus routes, planning schedules, and obtaining 
information for a continuous study of all phases of ESE transportation 
service.

22. Informing drivers of observed, reported, or otherwise know infractions of 
the drivers' responsibilities as required by Rule 6A-3.17(2), FAC.

23. Training, evaluating and supervising ESE bus drivers and transportation 



assistants in the daily operation of ESE transportation services for designated 
areas.

REQUIRED QUALIFICATIONS:
1. Functional literacy.
2. Appropriate valid Florida driver's license for vehicle(s) driven.
3. Demonstrated ability to safely operate the type and size of vehicle assigned 

or to be assigned and has demonstrated knowledge of all requirements for 
school bus drivers.

4. Demonstrated ability to prepare required written reports.
5. Is physically capable of operating the vehicle as determined by a physical 

examination prescribed by the Commissioner of Education and given by a 
physician designated by the School Board.

6. Hold a valid school bus driver's license issued pursuant to Rule 6A-3.15, FAC.
7. Previous school bus driving experience.
8.  At least 18 years of age.
9.  Demonstrated record of safe driving.

DESIRED QUALIFICATIONS:
1. Supervisory experience.
2. At least two years of school bus driving experience.
3. Geographical area knowledge of designated school boundaries.


