
JOB TITLE:  ALTERNATIVE SCHOOL TRANSPORTATION COORDINATOR

JOB DESCRIPTION:

This employee is responsible for the coordination of the transportation of student to 
and from the Alternative School and any transportation activities related to the school.  
This employee is also responsible for the safe and efficient driving of a school bus, 
maintaining order on the bus and all other responsibilities of a bus driver a listed in the 
rules of the State Board of Education, Chapter 6A-3, FAC.

Duties of this position include but are not limited to:

1. All the duties as described in the Alternative School Bus 
Driver/Paraprofessional Job Description.
2. Substituting for designated drivers.
3. Driving bus in accordance with federal, state, and School Board 

regulations.
4. Locating or assisting in locating substitute drivers for the alternative 
school.
5. Having knowledge of an ability to evaluate designated bus routes.
6. Aiding in the loading and unloading of students at the Alternative 
School.
7. Assigning students to stops and buses.
8. Coordination of routes.
9. Providing assistance to drivers in completing the reports required of a 

bus driver.
10.Communicating the concerns and suggestions of the bus drivers to the 

school administrator.
11.Assisting in the evaluation of drivers.
12.Informing drivers of safety violations observed.
13.Preparing reports, keeping all records required, mapping bus routes and 

planning schedules.
14.Performing other duties as assigned.

REQUIRED QUALIFICATIONS:
1. At least 18 years of age.
2. Must be a high school graduate or equivalent (SACS requirement).
3. Possess the ability to relate to EH/SED and alternation education 

students.
4. Appropriate valid Florida driver's license for vehicle(s) driven.
5. Demonstrated ability to safely operate the type and size vehicle assigned 

and demonstrated knowledge of all requirements for school bus drivers 
as prescribed by state traffic laws and regulations of the State Board and 
School Board.
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6. Physically capable of operating the vehicle as determined by a physical 
examination prescribed by the Commissioner of Education and given by 
a physician designated by the School Board.

7. Hold a valid school bus driver's license issued pursuant to Section 6A-
3.15, FAC.8.



8. Must be a high school graduate or equivalent (SACS requirement).
9. Possess the ability to relate to children.
10.Previous school bus routing experience.
11.Computer literate.

DESIRED QUALIFICATIONS:

1. Supervisory experience.
2. College training in area.
3. Typing and audiovisual skills.
4. Experience in working with emotionally handicapped/severely 

emotionally disturbed children and alternative education students.
5. Certified as a substitute teacher.


