
DISTRICT SCHOOL BOARD OF PASCO COUNTY

JOB DESCRIPTION

QUALIFICATIONS:
(1) Master’s Degree from an accredited institution.
(2) Certification in program area.
(3) Three (3) years of teaching and/or administrative experience.

KNOWLEDGE, SKILLS AND ABILITIES:
Basic knowledge of marine science with understanding of environmental 
issues and mandates.
Ability to plan, coordinate and implement adopted District program to 
students following District guidelines.  Ability to communicate effectively, both 
orally and in writing.

REPORTS TO:
Administrative Assistant for Elementary Schools

JOB GOAL
To plan, coordinate and implement the adopted program developed for the Energy 
and Marine Center to the students of the District.

SUPERVISES:
All Personnel at the Energy and Marine Center

PERFORMANCE RESPONSIBILITIES:

Technical/Professional Knowledge
* (1) Establish, implement, and assess the curriculum and instructional 

activities at the Center.
* (2) Supervise collection of specimens for displays.
* (3) Evaluate all Center personnel.
* (4) Develop and maintain the Center budget.

Communication
* (5) Work with schools to accommodate special needs.
* (6) Coordinate programs with District curriculum and special programs.
* (7) Communicate effectively orally and in writing.
* (8) Use effective strategies to make presentations or interact with a variety 

of audiences.

Proactive Orientation 
* (9) Develop business partnerships to enhance knowledge and 

understanding of Center.
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* (10)Plan for guest speaker appearances.
* (11)Prepare and submit grant request for program enhancement.
* (12)Exercise proactive leadership in promoting the vision and mission of 

the District.
* (13)Provide leadership and direction for the operation of the Energy and 

Marine Center, consistent with the vision and mission of the District.

Critical Thinking
* (14)Develop long- and short-range plans for Center programs and staff.
* (15)Plan yearly program evaluation for improvement purposes.
* (16)Perform needs assessment annually.

Continuous Improvement
* (17)Coordinate school feedback to determine program improvement.
* (18)Set high standards and expectations for self and others.
* (19)Provide staff development activities to enhance program needs.
* (20)Attend state and national conferences for personal and staff growth.
* (21)Keep abreast of trends, issues, and mandates relative to the Energy 

and Marine Center and it purpose and services.

Facilitation
* (22)Serve as liaison with state and local agencies. 
* (23)Use appropriate interpersonal styles and methods to guide  individuals 

and groups toward task accomplishment.
* (24)Facilitate problem-solving by groups or individuals.

Managerial
* (25)Develop visitation and transportation schedules for schools.
* (26)Plan and schedule public speaking programs.
* (27)Ensure high level of safety at the Center.
* (28)Schedule daily usage of different areas of Center.
* (29)Provide and coordinate maintenance of Center and marine equipment.
* (30)Develop and administer annual budget.

Constancy of Purpose
* (31)Participate on District committees.
* (32)Represent the District to outside shareholders in a positive and 

professional manner.
* (33)Serve as a district representative at emergency shelters as determined 

by the Superintendent.
* (34)Perform other incidental tasks consistent with the goals and objectives 

of this position.

Decisiveness
* (35)Make and share decisions in a timely manner.
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* (36)Respond quickly in emergency situations.

PHYSICAL REQUIREMENTS:
Medium Work:  Exerting up to 50 pounds of force occasionally, and/or up to 
20 pounds of force frequently and/or up to 10 pounds of force as needed to 
move objects.

TERMS OF EMPLOYMENT:
Salary and benefits shall be paid consistent with the District’s approved 
compensation plan.
Length of the work year and hours of employment shall be those established 
by the District.

EVALUATION:
Performance of this job will be evaluated in accordance with provisions of the 
Board’s policy on evaluation of personnel.
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