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Personal Appearance Guidelines 

(District Office Employees) 

 

Employees are expected to maintain a professional appearance while at work.  Requiring a 

professional appearance, while incorporating smart casual guidelines, contributes to a positive work 

environment, employee success, and well-being that ultimately support our mission to provide a 

world-class education for all students.   

 

Employees should use common sense and good judgment when making choices regarding their 

personal appearance.  Supervisors are accountable for ensuring that guidelines are followed and are 

expected to promptly address situations where an employee’s choices fall outside the parameters of 

these guidelines.  Flagrant and/or persistent disregard of the guidelines could result in disciplinary 

action or an employee being asked to use personal leave and report back to work with an appearance 

that is consistent with these guidelines.   

 

Certain positions require that employees wear uniforms, job-specific attire, and/or allow for more 

flexibility due to the physical nature of the work.  Supervisors of employees working in these positions 

will notify their staff about job-specific dress codes.  Alternatively, certain forums might call for more 

formal business attire, such as board meetings and public workshops. 

 

Part I:  Smart Casual Attire 

 

Smart casual attire can cover a wide variety of clothing styles and accessories.  Smart casual 

guidelines are designed to provide comfort and flexibility to our diverse group of employees, while 

still maintaining a professional, contemporary, and clean look. 

 

Examples of Smart Casual Attire: 

 

 Button-down shirts with a collar, short or long sleeved 

 Polo-style shirts with a small logo (e.g., school, university, team, district, or small brand logo) 

 Dress pull-over shirts, short or long sleeved 

 Blouses 

 Jackets, blazers, sweaters, and cardigans 

 Slacks or khaki pants 

 Skirts, dresses 

 “Palazzo” pants 

 

Examples of Smart Casual Accessories: 

 

 Vests 

 Ties 

 Scarves 

 Denim Jackets (not frayed or torn) 

 Coordinating jewelry 

 Fashion tights and socks with the appropriate outer garments 
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Examples of Smart Casual Footwear: 

 

 Dress shoes 

 Dress sandals 

 Closed toe walking shoes 

 Clean and coordinating athletic shoes 

 Boots (see exclusion below) 

 

The following is NOT considered acceptable smart casual attire at the district office: 

 

 Flip-flops (including those with fancy/beaded/studded trim or with a raised rubber sole) 

 Boots that visibly extend higher than the knee or combat boots 

 Slippers 

 Casual t-shirts, ribbed tank tops, or tops with exposed straps of less than one inch 

 Off the shoulder, “cold/open” shoulder, or halter tops if shoulders/back are exposed 

 Midriff tops where any part the abdominal area is exposed. 

 Shirts bearing messages, slogans, or graphics that may be considered unprofessional 

 Shorts 

 Jogging suits 

 Attire that is excessively stained or wrinkled 

 Attire that is excessively tight or revealing (e.g., spandex pants without an appropriate length 

outer garment) 

 Visible or exposed undergarments or pajamas 

 Hats, except for positions where hats are recommended due to outside work or for other 

approved accommodations 

 

Part II:  Casual Friday Attire (Friday Only) 

 

The spirit of casual Friday is to provide employees with a fun and comfortable perk that incorporates 

the smart casual guidelines outlined above with the additional option to wear jeans, capris, military, 

or sports fan apparel.  Attire on casual Friday, as during the rest of the week, should always be neat 

and wrinkle/stain free and not excessively tight or revealing. 

 

Examples of optional casual Friday attire include:  

 

 Jeans or capris that fit comfortably and that are not ripped or torn (even if purchased that way). 

 Team jerseys, sweatshirts, or pull-over tops that depict a school, university, or professional 

sports league official logo, emblem, mascot. 

 Jerseys, sweatshirts, or pull-over tops that depict a branch of the US Military or Coast Guard 

official logo, emblem, or mascot.  

 

Pasco County Schools respects the religious beliefs and practices of all employees and will make, 

upon request, an accommodation for religious observances should these dress guidelines conflict 

with an employee’s known religious beliefs or practices, unless doing so would pose an undue 

hardship.  Pasco County Schools also understands that employees may require a reasonable 

accommodation due to disability. To request an accommodation, please notify your supervisor and/or 

the District’s Equity Manager in the Office for Employee Relations, 813-794-2322. 


