
Welcome to the 

15-16 Budget Workshop  



Agenda 

Introductions 

Chart of Account Book 

Tentative Budget 2015-2016 

Budget Development 

Special Request/Small Engine Shop Repairs 

Stipends 

Questions and Answers 



Introductions 

 Joanne Millovitsch – Director of Finance  

 Ext 42268 

 E-mail: jmillovi@pasco.k12.fl.us 

 

 Dominick Cristofaro– Senior Finance Manager - Treasury 

 Ext 42086 

 E-mail: dcristof@pasco.k12.fl.us 

 

mailto:jmillovi@pasco.k12.fl.us
mailto:dcristof@pasco.k12.fl.us


Introductions – Bookkeeping Resource Assistants 

 DeEtte Parrish  

 Ext. 42264   

 E-mail: dparrish@pasco.k12.fl.us 

 

 Carol Jugan 

 Ext. 42445   

 E-mail: cjugan@pasco.k12.fl.us 

 Linda Small 

 Ext. 42073   

 E-mail: lsmall@pasco.k12.fl.us 

 

 Randi Moran 

 Ext. 42261  

 E-mail: rmoran@pasco.k12.fl.us 

mailto:dparrish@pasco.k12.fl.us
mailto:cjugan@pasco.k12.fl.us
mailto:lsmall@pasco.k12.fl.us
mailto:rmoran@pasco.k12.fl.us


Introductions – Budget/Capital 

 Jayne Haire, Finance Accounting Analyst - Budget  

 Ext 42279 

 E-mail: jhaire@pasco.k12.fl.us 

 

 Christine Higgins, Senior Finance Assistant 

 Ext 42567 

 E-mail: cmhiggin@pasco.k12.fl.us 

 

 Casey Cannoot, Finance Accounting Analyst – Capital Projects 

 Ext 42093 

 E-mail: ccannott@pasco.k12.fl.us 

 

 

 

 

 

 

mailto:jhaire@pasco.k12.fl.us
mailto:cmhiggin@pasco.k12.fl.us
mailto:ccannott@pasco.k12.fl.us


2015 – 2016  

Budget Information  

Chart of Accounts Book 

Book is available on the website @ http://www.pasco.k12.fl.us/finance/ 

at the bottom of the page labeled 2016.  

 

http://www.pasco.k12.fl.us/finance/
http://www.pasco.k12.fl.us/finance/


Components of the Budget 

 Discretionary Funds (project 01000) 

 Comparability Funds (project 01080) 

 School Media Allocations (project 01020) 

 Principal’s Travel (project 01050) 

 Data Entry Supplies (project 01060) 



Discretionary Funds 

 

$494 per instructional allocation 

- Comparability funds = 

Total Discretionary Budget 
 



Comparability Funds 

 Funding is based on Average Daily Membership (ADM) 

 

$4 for Elementary Schools 

 

$2 for Middle and High Schools 

 

Only for purchase of consumable supplies      

1100.XXXX.XX.01080.551000.5100.0000 



Media Funds 

 Funding is based on Average Daily Membership (ADM) 

 

$14 for Elementary Schools 

 

$17 for Middle and High Schools 

 

Restricted to Function 6200      

1100.XXXX.XX.01020.XXXXX.6200.0000 

 

 



Principal’s Travel 

 $990 Principal’s Travel for Secondary Schools  

1100.XXXX.XX.01050.XXXXX.7300.0000 

• (objects 533000,533001 and 533002 available) 

 

FICA is charged on Class “C” meals, object 533001 

 

Submit travel on a monthly basis 



Data Entry Supplies 

 $180 per school  

 

Only for purchase of consumable supplies      

1100.XXXX.XX.01060.551000.5100.0000 



Sample Secondary School Budget 

Basic May Hire Instructional Allocations 50.29

Average Daily Membership (ADM) 844

Discretionary Budget

     ($494 x Instructional Allocation)

Less Comparability Funds ($2 x ADM) 

Total Discretionary Funds Available

Media Funds ($17 x ADM)

Principal’s Travel 

Data Entry Supplies $180

$24,844

($1,688)

$23,156

$14,348

$990



Budget Packet Information  

 Tentative Budget Worksheet 

 Pre/Post Budget Capital Requests Quick Start Guides (QSG) 

 Budget Entry QSG 

 



Budget Development  

Link 

Budget.xlsx


Group numbers not needed 

 Group numbers are not needed if there is a specific function 

assigned to a department such as: 

6120 Guidance 

6130 Health Services 

6200 Media 

6500 School Technology Support 

7300 Administration 

7900 Custodial 

 



Budget Entry Information 

 Allocation worksheets will be provided to Principal’s and Bookkeepers on 

May 27th   

Excel spreadsheets to help with budget development will be sent with 

your allocation worksheets 
 

 Budget entry is scheduled June 8th -12th in the Finance Lab, please sign up  

Title 1 schools will enter the budget for Title 1 during scheduled time 
 

 Will have access to budget amendments on July 1 

 

Budget Input District Departments 2016 QSG.pdf


Running Budget Reports 

 Instructions are on Page 2 of the Budget Input Quick Start Guide. 

 

 Next Year Budget Reports– This report allows you to see 2014 

actual, 2015 actual, 2015 revised and original budget by project. 

 

 If you need assistance running your reports, please call us and 

we will walk you through it. 



Link 

Next Year Budget Report.pdf


Pre/Post Capital Requests 

 Quick Start Guides - Handout 

 Projection 16380 

 Pre-capital request due June 19th  
 

 User Defined: Priority Level (1-3) 
 

 Describe items with estimated cost 
 

 Notifications will be sent out last 

week of June 

 

 Projection 39999 

 Post-capital request 
 

 User Defined: Funding Source 

(2001-2003) 
 

 Capital requests submitted after               

July 1, 2015 
 

 Describe item and justification 



Small Engine Shop 

 Repair/replace parts for lawn equipment & golf carts 

 Don’t request routine maintenance (completed by schools) 

 Service Request entered by Plant Manager 

 School is responsible for purchased golf carts that do not meet 

District Standards 

• (Recommendation: do not purchase with internal funds) 

 Small Engine Shop Coordinator will assist in determining which 

equipment is due for replacement 



Small Engine Shop (cont.) 

 Equipment breaks down/needs replacement 

 Contact Custodial Area Specialist to see if used equipment is available 

 

 If not, submit a Special Request in MUNIS 

• Special Request is sent to Superintendent’s staff for review 

 

• If you have any questions about the Small Engine Shop contact 

David Johns ext. 45561 



Employee Stipend Payment Forms 

 Please submit all original Employee Stipend Payment forms  

 

 Stipend forms for training between now and June 30th are due 

by July 7th  for timely year-end processing by payroll. 

  

 2014-2015 budget stipend reimbursement rate is $14.75 per 

hour.  Starting July 1, 2015, stipends are increasing to $15.00 

per hour. 

 



    Please provide specific activity detail 



Employee Stipend Payment Forms 

Function 5100 

 This function pertains to instructional staff only.  

 Function 5100 should be used in the coding of the Employee Stipend 

Payment form when instructional staff are working with students in 

learning communities outside regular school hours. These learning 

communities will have been previously approved by the board pursuant to 

a school’s request (i.e. Opportunity Hall Program, After School Detention 

Program, etc.). 

 When budgeting for Function 5100, please include Retirement (7.37%) rate 

TBD for 2015-2016 budget, FICA (7.65%), Workers’ Compensation (.90%) 

and Unemployment Compensation (.10%). 



Employee Stipend Payment Forms 

Function 6300 

 This function pertains to instructional staff. 

 Function 6300 should be used in the coding of the Employee Stipend 

Payment form when the activity is for after hours curriculum 

planning and/or development as provided by DSBPC 

instructional staff. 

 When budgeting for Function 6300, please include Retirement 

(7.37%) rate TBD for 2015-2016 budget, FICA (7.65%), Workers’ 

Compensation (.90%) and Unemployment Compensation (.10%). 



Employee Stipend Payment Forms 

Function 6400 

 This function pertains to instructional staff. 

 Function 6400 should be used in the coding of the Employee Stipend 

Payment form when the activity includes any type of 

training/workshop that benefits/promotes the growth of any 

DSBPC instructional staff, including Learning-Focused Strategies 

training, orientations, etc. 

 When budgeting for Function 6400, please include FICA (7.65%), 

Workers’ Compensation (.90%), and Unemployment Compensation 

(.10%). 



Employee Stipend Payment Forms 

Function 7730 

 This function pertains to non-instructional staff and/or school-

related personnel only. 

 Function 7730 should be used in the coding of the Employee 

Stipend Payment form when activities include any type of after 

hours training/workshop that promotes the 

growth/competency of non-instructional staff and/or school 

related personnel. The reimbursement rate is $8.05 per hour. 

 When budgeting for Function 7730, please include FICA (7.65%), 

Workers’ Compensation (.90%) and Unemployment Compensation 

(.10%). 



Running YTD Reports 

 Set year to 2015 and period 

to 99. 

 

 This allows items that have 

not posted (i.e. p-card 

charges) to still show up on 

your report.   

 



Questions & Answers 


